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Travelling & Conveyance Bill 
 

Name ………………………………………………  Designation ………………………..…  Department ……… 
 
Purpose of the Visit …………………………………………………………………………………………...………………………… 

(All amount in Indian Currency) 

Date 

Places Visited Mode of 

Transpor
t 

Fare 

Local 
Conveyan

ce 
(if any) 

Lodging 

Expenses 

Food 

Expenses 

Any Other 

Expenses 

Total 

Amount 
(INR) From To 

          

          

          

          

          

          

Grand Total  

Amount in Words: Rupees 
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